
1. Log In into My UTM
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1.1 Choose “Activity List”



1.2 Go to External Activity



1.3 Add New Activity



1.4 Fill up the details of The Program



1.5 Fill up the details of The Program

A B



1.6 Fill up the details of The Program
C If the your Name of 

Activity not listing on the 
suggestion, please add new 
by click “Add New” button.



1.7 Add New Activity

1. Insert New Activity Name

2. Choose the Organizer of the program or

Activity

• If the Organizer not listing, please email

the detail program and Name of the

Organizer to activitysystem@utm.my

3. Fill up the following requirement



1.8 Fill up the details of The Program
D E



1.9 Fill up the details of The Program
F

G

Don’t forget to hit the button Save
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1.10 Upload the Prove of involvement

For Example:
• Certificate of participation (Highly recomanded)
• Appoiment Letter
• Etc.

Don’t forget to SUBMIT



1.11 Student Application Flow Chart

Student 
Application

Approval by Student Activity & 
Development Office 

(5 working days)

Activity Appear in 
Activity list Profile

Email: 
activitysystem@utm.my

If the organizer not listing

No

Yes

If need correction




